
 
 

 

Video Production Shoot Checklist 
 

A video production shoot involves multiple stages, from pre-production to 
post-production, from concept to delivery. Here's a breakdown of the process: 

1. Pre-Production (Planning & Preparation) 

​Concept Development - What is the idea? What is the goal?  
​Interview questions or scriptwriting - Get writing!  
​Storyboarding - Visualize the scenes through drawings or animations 
​Casting - Source your talent 
​Location Scouting - Studio, or a location that suits the messaging  
​Scheduling - Dates / times / logistics 
​Crew & Equipment Hiring - the people and kit to make the magic 
happen!  

​Budgeting - Location fees, crew wages, and equipment rental. 

2. Production (Filming the Video) 

​Setup - be ready before the talent  
​Rehearsals - practice makes perfect  
​Filming - time to put the planning into action 
​Direction - detailed instruction to bring the vision to life  
​Sound Recording - dialogue, sound effects, and environmental sounds.  
​Lighting Adjustments - lighting will determine mood 
​B-Roll - supplementary footage- background shots or close-ups. 

3. Post-Production (Editing & Finalizing the Video) 

​Editing the video, following the script and storyboard. 
​Sound design, adding sound effects, music, and dialogue. 
​Color grading, adjusting the coloring and lighting of the footage. 
​Visual effects, adding animations, CGI, or other special effects. 
​Motion graphics, incorporating graphics and titles as needed. 



​Final review & revisions, team review and client approval  
​Sound Mixing, finalize sound balancing levels, removing background 
noise, and ensuring clarity. 

4. Distribution (Sharing the Video) 

​Download your final product. 
​Publish to appropriate social media sites. 
​ Implement marketing strategies to get the most out of your video. 


	1. Pre-Production (Planning & Preparation) 
	2. Production (Filming the Video) 
	3. Post-Production (Editing & Finalizing the Video) 
	4. Distribution (Sharing the Video) 

